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1. O01mMe mMoJI0KeHus

1.1. Hacrosiiee mnonoxeHue pa3paboTaHO B coOTBeTCTBUM ¢ DenepaabHbIM
3akoHOM «O0 obpazoBanuu B PO» Ne273-D3 o1 29.12.2012 1., Ycraom MBOY «Jlumeit
No38» HMP PT.

1.2. bubnuoteka sBiusercs mnoapazaencaueM MBOY «Jluneit Ne38» HMP PT
(mamee - oOmeoOpazoBaTenbHOE  YUPEXKACHHE), YYACTBYIOIIMM B  y4eOHO-
BOCITUTATEIILHOM IPOIIECCE B METAX 00SCIICUCHHS TIpaBa Y4aCTHUKOB 00pPa30BaTeIbHOTO
mpoiiecca Ha OecIuiaTHOE MOJIhb30BaHUE OMOIMOTEYHO-UHPOPMAITMOHHBIMU PECYPCAMH.

1.3. Ilenm Oubamorekn oOIIE00pa30BATEIHPHOTO YUPEKIACHUS COOTHOCSITCS C
HesiMU - 001Ie00pa30BaTeNIbHOTO  YUPEXKIeHUs: (QOPMUPOBAHHE OOIIEH KYJIBTYpHI
JUYHOCTH OOYyYarOIINXCs HA OCHOBE YCBOCHHUS 00S13aTEIIbHOTO MUHUMYyMa COACp KaHUs
o011e00pazoBaTeibHBIX MPOTrpaMM, UX aJanTalus K >KM3HU B OOIIECTBE, CO3JaHUE
OCHOBBI JIJI1 OCO3HAHHOTO BBHIOOpA M MOCIEAYIONIETO OCBOCHHUSI MPOJECCHOHATBHBIX
o0pa3oBaTeNbHBIX  MPOTPAMM, BOCIHTAHWE T'PAKIAHCTBEHHOCTH, TPYIOIIOOHS,
YBa)KEHHUS K MpaBaM U CBOOO/IaM 4EJIOBEKA, JIIOOBU K OKpysKarouiel npupoje, Ponune,
ceMbe, POPMHUPOBAHUE 3]0POBOTO 00pa3a KU3HHU.

1.4. JesaTenbHOCTh OMOJMOTEKM OCHOBBIBACTCS HA MPUHIUIAX JIEMOKPAaTHUH,
ryMaHu3Mma, OOHIEOCTYMMHOCTH, MPUOPUTETAa  OOIIEYEIIOBEUECKUX  IIEHHOCTEH,
IPaKJaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHSI IMYHOCTH.

1.5. Ilopsimok MCHOb30BaHMSI UCTOYHUKAMU MH(POPMALMU, NTEPEYeHb OCHOBHBIX
YCIYT W YCIIOBUS WX TMPEAOCTABICHUS OMPEACAIOTCS HacTosmuM [lomokeHneM u
[TpaBunamu MOJIb30BAHMS OMOIMOTEKOMH, YTBEPKICHHBIM JTUPEKTOPOM
00111e00pa30BaTENbHOTO YUPEKACHUS.

1.6. O6meoOpa3zoBaTeIbHOE YUPEKISHUE HECET OTBETCTBEHHOCTD 32 JJOCTYITHOCTh
Y Ka4e€CTBO OMOIMOTEUHO-MH(GOPMAIIMOHHOTO OOCITYKUBAaHUSI OMOTNOTEKH.

1.7. Opranuzaiusi 0OCIIy>)KMBaHUSI YYaCTHHUKOB OOpa30BaTENIbHOTO Ipoliecca
MPOU3BOJIUTCS B COOTBETCTBMM C TpaBUJIAMU TEXHUKH  OE€30MaCHOCTH U
MIPOTHUBOIIOKAPHBIMH, CAHUTAPHO-TUTHCHUYECKUMU TPEOOBAHUSIMH.
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2. 3agaumn OMOJINOTEKH

OCHOBHBIMH 32/1a4aMH OMOJIUOTEKHU SIBJISIIOTCS:

a) oOecreueHHWEe YYaCTHHKaM OOpa30BaTENBbHOTO Ipolecca OOyJaromIMMCs,
NearornyeckuM pabOTHHUKAM, POAUTENSIM OOydarolmxcs (J1ajiee - MoJIb30BaTeNsIiM) —
J0CTyNa K HMH(POpMAIMU, 3HAHUSM, HJIIEAM, KYJIBTYPHBIM IIEHHOCTSIM TOCPEICTBOM
UCIIOJIb30BaHMS OMOIMOTEUHO-UH(POPMAIIMOHHBIX PECYpPCOB 00IIe00pa30BaTEILHOTO
YUpPEXKACHUS Ha PA3IMUYHBIX HOCUTENSAX: OyMakHOM (KHIKHBIM GoHA, (oHT
MEPUOANICCKAX W3IaHU); MarHUTHOM ((OH aynno- U BujeokacceT); mudpoBom (CD-
JTUCKH ); KOMMYHHUKAaTUBHOM (KOMITHIOTEPHBIE CETH) M HHBIX HOCHTEIISX;

0) BocmHTaHWE KyJATYPHOTO H TPAXTAHCKOTO CAMOCO3HAHHS, IIOMOIIL B
ColMaJIU3aIuu O00y4aroerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIIHANA;

B) (GOpMUpPOBAHME HABBIKOB HE3aBHUCUMOTO OMOIMOTEYHOTO IMOJIb30BATENs: OOyUYeHUE
MOMCKY, OTOOPY M KPUTHUYECKOM OlleHKe HH(OpMAaITnH;

I') COBEpPIICHCTBOBAHHME IMPEAOCTABISIEMBIX OHOIMOTEKON YCIYyr Ha OCHOBE
BHEJIPCHUST HOBBIX HH(POPMAITMOHHBIX TEXHOJIOTHH U KOMIThIOTEpH3AIIUN OMOIHOTEIHO-
MH(}OPMAIIMOHHBIX MPOLECCOB, (POPMUPOBAHUE KOM(POPTHON OMOITMOTEUHOM Cpebl.

i1t peaniM3anuu OCHOBHBIX 327124 OHOJIMOTEKA:

a) dbopmupyer dboua OuOIMOTEeYHO-UH(POPMAITUOHHBIX pecypcoB
00111e00pa30BaTEIHLHOTO YUPEKACHUS:
- KOMIUTCKTYET yHUBEpCAIbHBIA (OHA YUEeOHBIMH, XyJIOKCCTBCHHBIMHU, HAyYHBIMH,
CIIPAaBOYHBIMM, TEIAarOTHYCCKUMH W  HAyYHO-TIOMYISPHBIMA  JOKyMEHTaMH  Ha
TPAAUITMOHHBIX ¥ HETPATUITMOHHBIX HOCUTEISIX HH(POpMAITHH;
- akkymyaupyer (OHI JIOKYMEHTOB, CO3/]JaBaéMbIX B  00I11€00pa30BaTeIbHOM
yupexaeHun (myoaukamuii 1 paboT IeaaroroB oOIeo0pa3oBaTeIbHOTO YUPEKICHUS,
JY4IIUX HAyYHBIX paboT U pedeparoB 00yUaromuXcs U JIp.);
- OCYIIECTBIISIET pa3MEIeHUE, OPTaHU3AINI0 U COXPAHHOCTH IOKYMEHTOB;

0) coznaet UHGOPMAITMOHHYIO MPOTYKITHIO:
- OCYIIECTBIISACT aHATUTHKO-CHHTETHIECKYIO TIepepadoTKy nH(pOopMaIuy;
- pa3zpabaThIBaeT peKoMeHaTelbHbIe Ondmuorpaduueckue nocooust (CUcKu, 0030phl,
yKa3aTesiau U T.I1.);
- obecrnieunBaeT HHPOPMUPOBAHKE MOIH30BaTENCH 00 MHPOPMAITMOHHOU POy KIIUH;

B) ocymecTtBiasieT auddepeHnmpoBaHHOe — OMOTMOTEYHO-UHPOPMAITMOHHOE
oOciTy’kKMBaHHE 00yUYaIOLTUXCS:
- MpeAoCTaBsIeT MHPOPMAITMOHHBIC PECYpPChl Ha Pa3IMYHBIX HOCHTEISIX Ha OCHOBE
M3YYCHHUS UX HHTEPECOB U MH(OPMAIIMOHHBIX TOTPEOHOCTEH;
- CO3MIaeT yCIIOBUS I peaan3allii CaMOCTOSTEIPHOCTH B OOYUCHHH, TIO3HABATEIBHOM,
TBOPUYECKOH JEATEIILHOCTH C OMOPOM Ha KOMMYHHKAIIMIO; CITOCOOCTBYET Pa3BUTHIO
HABBIKOB CaMOOOYYEHHS,;
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- OKa3blBaeT MH(OPMAIIMOHHYIO TMOIJEPKKY B PEIICHUHM 3a/la4, BO3HHUKAIOUIUX B
mpoiiecce ux yaeOHoM, caMoo0pa30oBaTeIbHON U TIOCYTOBOM IESITEILHOCTH;
- OpraHm3yeT MacCOBBIC MEPOINPHUATHS, OPUCHTUPOBAHHBIC HA pa3BUTHE OOIIEH, H
YUTATEIbCKON KyJIBTYPHI JUIHOCTH, COICHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIICHHS;
- CONIEUCTBYET WICHAM MEAarormueCcKoOr0 KOJUIEKTUBA U aIMHHHUCTPAINHA YUPESKICHUS B
OopraHu3aluu 00pa30BaTEIHLHOTO MPOIECcca U JOCyTra O0yUaroInXCs;
- PYKOBOJMT BOCTIMTATEIbHON pabOTOM C KHUTON B rpyIIax MpoIJICHHOTO JTHS;

r) ocymectBisgeT auddepeHIupoBaHHOe — OMOIMOTEUYHO-UHPOPMAIIMOHHOE
00CITy>KHBaHHE MEArOrMY€CKUX PAOOTHUKOB:
- BBISBIISICT MH(POPMAITMOHHBIC TIOTPEOHOCTH M YIOBJICTBOPSET 3alPOCHI, CBSI3aHHBIE C
oOy4yeHHeM, BOCTUTAHUEM U 3[I0POBBEM JIETEH;
- co3faeT O0aHK menarornyeckoil MHGpOpMaluu Kak OCHOBBI €IMHON MH(POPMAIIMOHHON
CIIy’)kObl  0011€00PAa30BATENBHOIO  YUPEXKACHUS,  OCYLIECTBISET  HAKOIUICHHE,
CUCTEMaTH3aIMI0 MHPOPMAIIUHU IO TPEAMETaM, pa3ziesiaM U TeMaM;
- OpraHu3yeT JOCTYyN K OaHKy Melaroru4eckol MH(pOpMaluy Ha JIOOBIX HOCUTENSX;
MIPOCMOTP JIEKTPOHHBIX BEPCHUI MEeIarOru4eCKuX U3aHuM;
- OocCylIecTBIsAeT Tekyulee uHbopmupoBaHue (IHU uUHOOpMaAIUU, OO30pbI HOBBIX
MOCTYIUICHUH W MyOnuKaiuii), MtHPopMHUpOBaHHE PYKOBOJICTBA 00IIe00pa30BaTEIHLHOTO
YUpEXIEHUS TI0 BOIPOCaM yTpaBiIeHHUsS 00pa30BaTeIbHBIM MTPOIIECCOM;
- TOJJICPKUBACT JCATEIBHOCTh TMEIarorn4eckux pabOTHUKOB B 0OJACTH CO3/IaHUS
MH(OPMAITMOHHBIX MPOTYKTOB;
- CIIOCOOCTBYET POBEJECHUIO 3aHATUH MO (POPMUPOBAHUIO UHPOPMAITUOHHOU KYJIBTYPHI;
aBisgercss 0a3od I MPOBEACHHWS MPAKTUYECKUX 3aHATHM 10 pabote ¢
WH()OPMAITMOHHBIMU PECYPCaAMH,

n) ocyuiecTBisieT  auddepeHnupoBaHHOe  OMOIMOTEUHO-UHGOPMAITMOHHOE
00CITy’>KUBaHHE POAUTENICH 00yUarOIIUXCS;
- YIOBJIETBOPSIET 3allPOCHI MOJIb30BaTeNeil U HHPOPMHUPYET O HOBBIX MOCTYIUICHHUSAX B
OMOINOTEKY;
- KOHCYJIBTHUPYET II0 BOIpPOCaM OpraHM3allid CEMEMHOTO UTEHHUs, 3HAKOMHUT C
uH(dOpMaIei Mo BOCIIUTAHUIO IETEH;
- KOHCYJIBTHPYET IO BOIPOCaM yueOHBIX U3aHUM 7151 00y JaroIImuxcsl.

3. IIpaBwia padoTbl OUOIANOTEKH

bubnmnoreuno-uHopMaOHHOE OOCITYKUBAaHUE OCYIIECTBISIETCS HAa OCHOBE
O0uONMMOTeYHO-UH(POPMAIIMOHHBIX ~ PECYpPCOB B COOTBETCTBMM C  Y4YeOHbIM U
BOCIIUTATEIbHBIM IUTAHAMHU  00I11€00pa30BaTEIBLHOTO  YUPEXKACHHS, MpOorpaMMmamu,
MPOEKTaMU U TUIAHOM pabOThl OMOTNOTEKH.

CrioHcopcKasi OMOIIb, MOJydeHHass OMOMMOTEKOM B BHUJE IIEJIEBBIX CPEJCTB Ha
KOMIUIEKTOBaHHE (OHIA W 3aKylKy OOOpYyIOBaHHWs, HE BJ€UET 3a COOOM CHUKEHUS
HOpPMAaTUBOB U (WiaM) aOCOJIOTHBIX pa3MepoB (uUHaHCHUpOBaHUS U3 OIOMKETa
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00111e00pa3oBaTeIbHOTO YUpeKIeHus. JleHeKHbIE CpelcTBa 3a CIaHHYI0 OMOIMOTEKOM
MaKyJaTypy pacxonyroTcs Ha ylydllleHHe MaTepHalbHO-TEXHUUECKOM 0a3pl OMOINOTEKH,
MOJNHUCKY MPO(eCCHOHANTBHBIX U3/IaHUHN, KOMIUIEKTOBaHHE (POHIA TOKYMEHTOB.

B nensix obecrnieueHust MoAepHU3aluK OMOIMOTEKH B YCIOBUSAX HHPOPMATU3ALIUN
00pa30BaHUA U B TIPEJENIaX CPENCTB, BHIACIAEMBIX YUpeauTeseM, 001eo0pa3oBaTebHOE
yupexJIeHHe o0ecreuynBaeT OUOINOTEKY:

- TapaHTUpPOBaHHBIM  (UHAHCUPOBAHHEM  KOMIUIEKTOBAaHUA  OUOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKIACHHS BRIBOJUTCS OTJECIBHO);

- He0OXOJIMMBIMU CITY>KEOHBIMH U MTPOU3BOJICTBEHHBIMU ITOMEIICHUSIMUA B COOTBETCTBHUU
CO CTPYKTYpO¥ OMOIMOTEKH W HOPMATUBAMU MO TEXHUKE OE30MaCHOCTH SKCIUTyaTalluu
KOMIIBIOTEPOB ~ (OTCYTCTBHUE BBICOKOM BIIQXXHOCTH, 3allbUICHHOCTH IOMEUIEHUS,
KOPPO3MOHHOAKTUBHBIX PUMECEN HIIH IEKTPONPOBOIALIEH NIBUIN) U B COOTBETCTBUU C
nonoxkenusimu CanlluH;

- COBPEMEHHOH  3JIEKTPOHHO-BBIUHUCIUTENBLHOM,  TEJIEKOMMYHUKAIUOHHON U
KOTIMPOBAJIbHO-MHOXXHUTEIPHOW ~ TEXHUKOM W HEOOXOAMMBIMH  MPOTPAMMHBIMU
MPOAYKTaMU;

- PEMOHTOM U CEPBUCHBIM OOCITYKMBAHUEM TEXHUKU U 000PYIOBaHUS OMOIUOTEKY;

- OMOIMOTEUHOM TEXHUKOU U KaHIEISPCKUMH MPUHAJIC)KHOCTSIMH.
O011e00pa3oBaTebHOE YUPEKIACHUE CO3AAECT YCIOBUS ISl COXPAHHOCTH amnmnaparyphl,
o0opynoBaHusl U uMyliecTBa OMONMMOTEKH. OTBETCTBEHHOCTh 3a CHUCTEMATUYHOCTh U
KaueCTBO KOMIUIEKTOBAaHHUSI OCHOBHOTO (pOoHJ1a OMOIMOTEKH, KOMIUIEKTOBAaHUE Y4eOHOTO
doHa B COOTBETCTBUM C (peaepanbHbIMM MEpPEYHSMU Y4YEOHMKOB U Yy4yeOHO-
METOAMYECKUX W3JIaHUM, CO3/l1aHuE HEOOXOJUMBIX YCIOBUH Ui JEATE€IbHOCTU
OMOIMOTEKHN HECET PYKOBOAUTEHL 00II€00pa30BaTEIBLHOTO YUPEKICHUS B COOTBETCTBUU
C YCTaBOM YUPEXKACHHUS.

Pexxum paboThl OMOJMOTEKH OMpenenseTcss 3aBeAyIomUM  OUOIMOTEKOU
(bubnuorexkapeM) B COOTBETCTBHMM C IMpaBUJaMU BHYTPEHHErO  pacnopsijika
oOmeoOpazoBarenbHOrO yupesxkaenus. [Ipu onpenenenun pexxnuma paboThl OMOIMOTEKH
IpeayCMaTpUBAETCS BbIICIICHUE:

- JIByX YacoB pabodero BPEMEHHU €KCIHCBHO Ha BBHINIOJIHCHHUE BHYTPHUOMOIMOTECUHOM
paboThI;

- OJTHOTO pa3a B MECSIL] — CAHUTAPHOTIO JIHA, B KOTOPBI 00CITy>KMBaHUE MOIb30BaTENICH HE
MIPOU3BOJIUTCS;

- HE MEHEEe OJIHOTO pa3a B MECSI] — METOJUYECKOTO JTHS.

B mensax oOecrnedeHuss palMOHAIBHOTO MCHOJIb30BaHUS HH(GOPMAIIMOHHBIX
pecypcoB B pabOTe C JEThbMH U IOHOIIECTBOM OMOIMOTEKa 0011e00pa3oBaTeILHOTO
yUpeXKJIeHUs B3auMoIeiicTByeT ¢ bubnuorekamun MuHHCTEpCTBa KyIbTypbl Poccuiickoit
®enepanuu, Pecriydbnuku Tarapcras.

VYrpasieHue 6MOIMOTEKON OCYILIECTBIIAETCS B COOTBETCTBUU € 3aKOHOAATEIBCTBOM
Poccuiickoit denepannn, Pecriyonuku Tarapctan U ycTaBoM 00111€00pa3oBaTeibHOTO

YUpCIKACHUS.
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OO0111ee pyKOBOACTBO JI€ATEIbHOCTBIO OMOIMOTEKH OCYIIECTBISET PYKOBOIUTEIh
0011e00pa30BaTeIbHOTO  yupexaeHusi. PykoBOACTBO OMOMMOTEKOM OCYIIECTBISET
3aBefyrommid  O6ubnuorekoil (OuOMMOTEKapb), KOTOPHIH HECET OTBETCTBEHHOCTh B
mpefenax ~— CBOGM — KOMIIETEHIIMM — mepel OOMIECTBOM W PYKOBOAUTEIEM
0011e00pa30BaTeIbHOTO  YUPEKACHUSA, OOYJAIONIUMUCS, HUX POAUTEIAMH (MHBIMHU
3aKOHAMU TPEJICTAaBUTEIISIMU ) 32 OPTaHU3aLIUIO U PE3YNIbTaThI AESTEILHOCTH OMOINOTEKN
B COOTBETCTBUM C (YHKIMOHAIbHBIMU OOS3aHHOCTAMHM, MPETYyCMOTPEHHBIMU
KBUTU(PUKAMOHHBIMA ~ TpeOOBAaHUSMH,  TPYAOBBIM  JIOTOBOPOM U yCTaBOM
00111e00pa30BaTEIBLHOTO YUPEKICHUSI.

3aBenyrommii  6uOMMOTeKOM (OMOIMOTEKapb) HA3HAYAETCS PYKOBOIUTEIIEM
00111e00pa30BaTEIbHOTO  YUPEKACHUS, MOXKET SBISATHCS UJICHOM IIEIaroruuecKoro
KOJUIGKTHBA W BXOJUTh B COCTaB IEJArorMYecKoro coBeTa 00IIe00pa3oBaTebHOTO
yupexaeHus. MeTonnyeckoe COpoBOXKICHUE AESATEIbHOCTH OMOIMOTEKN 00ecTieYnBaeT
crenuagucT (METOIUCT) Mo Y4eOHbIM (OHIAM U IIKOJIbHBIM OMOIMOTEKAM YIIPaBICHHUS
oOpa3oBaHUEM, YUPEKIACHHSI CUCTEMBI IEPETIONTOTOBKY U MOBBIIICHUS KBATH(PUKAIIIH,
PErMOHAIIBHOTO UH(POPMALIMOHHOTO IIEHTpA.

3aBenyomuid  OMOIMOTEKON (OMOMMOTEKaph) pa3pabaTblBa€T M IPENCTABIISAET
PYKOBOAMTENIO 0011€00pa30BaTeIbHOTO YUPEXKICHUS Ha YTBEPKACHHUE CIEAYIOIIHNE
JTOKYMEHTHI:

a) MOJOoXKEeHNE 0 OMOIMOTEKe, MpaBUiIa MOJIb30BaHUS OUOIMOTEKOIM;
0) CTPYKTYpY U IITaTHOE paciycaHue OMOIHOTEKH;

B) IJIAaHOBO-OTYETHYIO JOKYMEHTALHUIO;

I') TEXHOJIOTUYECKYIO TOKYMEHTALIHIO.

[lopsimok ~ KOMIUIEKTOBaHMSI  IITaTta OWUONIMOTEKH  0011e00pa30BaTEIHLHOIO
YUpEKIAEHUS] perliaMeHTUpYeT ero ycraBoM. Ha pabory B OMOIMOTEKY NPHUHUMAIOTCS
JMIa, UMEIOIINe HEOOXOANMMYIO0 MPO(ECCHOHATBHYIO TMOATOTOBKY, COOTBETCTBYIOIIYIO
TpeOOBaHUSAM KBaTU(UKALMOHHONW XapaKTEPUCTUKHU IO JOJDKHOCTH W TONyYEeHHOM
CHEIUATIbHOCTH, TOATBEPKACHHYIO JIOKyMEHTaMu 00 oOpa3oBaHuu ©  (WIH)
KBaJTU(DHUKAIIAH.

PaGoTHrku OWMOIMOTEK MOTYT OCYIIECTBISTH MENarOTHYECKYIO JESITEIbHOCTb.
CoBmenienne OHOMMOTEYHO-WH(MOPMAITMOHHON ¥ TMEJArorTMYeCKON JeATeIbHOCTU
OCYIIIECTBISAETCS] paOOTHUKOM OMOIMOTEKH TOIBKO Ha JOOPOBOJILHOW OCHOBE.

TpynoBble OTHOIIEHUS pPaOOTHUKOB OUONMOTEKHM U 0011e00pa30BaTEIHLHOTO
YUPEXKICHUSI PEryIUpYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI
MPOTUBOPEUYNTH 3aKOHOAATENBCTBY Poccuiickon denepanun o Tpye.

PaGoTHuKM OMOIMOTEKH HMEKOT NMPABO:

a) CaMOCTOATEJIbHO BBIOMpATh (OPMBI, CpPEICTBA W METOAbl OUOJIMOTEYHO-
MH(}OPMAIIMOHHOTO 00CTYKUBaHMs 00Pa30BaTEIbHOIO U BOCIIUTATENBHOTO MPOLIECCOB B
COOTBETCTBHUM C LIEJIAIMH M 3aJayaMH, YKa3aHHbBIMU B yCTaBe 00I11€00pa30BaTeIbHOTO
YVUPEKICHUS U TIOJIOKEHUU 0 OMOIMOTEKE 00IIe00pa30BaTEIIbHOTO YUPEKICHHUS;
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0) IpOBOAUTH B YCTAHOBJIECHHOM TMOpsiiKe (haKylIbTaTUBHBIE 3aHSATHUS, YPOKH U
KPYKKU OMOIroTeuHO-0nbanorpadguueckux 3HaHui 1 UHPOPMALIMOHHON KyJIBTYpHI;

B) OIpeNesTh UICTOYHUKN KOMIUIEKTOBAHUSI HH(POPMAIIMOHHBIX PECYPCOB;

I) U3bIMaThb M PEAJIHM30BBIBATH JIOKYMEHThl M3 (OHIOB B COOTBETCTBUU C
MHCTPYKIUEH 10 yueTy 6ubiaroTeuHoro GoHaa;

J) OIpenensiTb B COOTBETCTBUM C TMpaBUJIAMU IOJIb30BaHUS OUOIHOTEKOM
0011e00pazoBaTeIbLHOTO YUPEKICHUS, YTBEPKIAECHHBIMU PYKOBOAUTEIEM
00111e00pa30BaTEIHLHOTO YUPEKICHHUS, U M0 COITIACOBAHUIO C POIUTEIHECKUM KOMUTETOM
WIHM TIOTIEYUTEIbCKUM COBETOM BUJIBI M pa3Mepbl KOMIICHCAIIMH yIliepOa, HAHECEHHOTO
MOJIb30BaTCIIMU OUOINOTCKH;

€) BHOCHUTb MPEJIOKEHUS PYKOBOAUTEIIO 00111€00pa30BaTeILHOTO YUPEKACHUS 10
COBEPILIECHCTBOBAHUIO OIIAThI TPYJa, B TOM YHUCIIE HaJ0aBOK, JOIJIAT U MPEMUPOBAHUS
pabOTHUKOB OMOIMOTEKU 3a JOTIOJIHUTEIBHYIO paboTy, HE BXOJAIIYIO B KPYT OCHOBHBIX
00s13aHHOCTEM pPAOOTHUKOB OMOIMOTEKH; IO KOMICHCAIIMOHHBIM MEPONPUITUSAM,
CBSI3aHHBIM C BpEAHBIMU YCIOBUSMHU Tpyaa (OMOMMOTEUHas INbLIb, IPEBBILICHHUE
HOpMaTuBa PabOThI HA KOMITBIOTEPE).

) Y4acTBOBaTh B YIIPABJICHUH 00II€00pa30BaTEeIbHBIM YUPEKICHUEM B MOPSIKE,
ONPEIEISIEMOM YCTAaBOM 3TOT0 YUPEXKICHNUS;

3) UMETh €XETOIHbIA OTIMyCK 28 KaJeHIApHBIM JHEH U JOMOJHUTEIbHBIN
OIUIaYMBAEMBI OTIIYyCK B COOTBETCTBUHM C KOJUIEKTMBHBIM JIOTOBOPOM  MEXKIY
pabOTHUKaMH M PYKOBOACTBOM OOIIE00pa30BaTEIbHOTO YUPEKACHUS WU HHBIMU
JIOKaJIbHBIMA HOPMaTUBHBIMH AKTaAMU;

1) OBITh MPEACTABICHHBIMU K PA3IUYHBIM (popMaM MOOIIPEHUs, HarpagaM u
3HAKaM OTJIMYHMSL, IPEAYCMOTPEHHBIM /ISl paOOTHUKOB 00pa30BaHMS U KYJIbTYPHI;

K) Y4acTBOBaTh B COOTBETCTBUHM C 3aKOHOMaTeILCTBOM Poccuiickoit denepanun B
paboTe OMOIMOTEUHBIX aCCOIMAIIUNA UITA COI030B.

PadoTHUKH OMOJIMOTEKN 00A3aHDI:

a) o0ecreynTh TMOJIb30BATEISIM BO3MOXXHOCTh PabOThl C WHOOPMAIIMOHHBIMU
pecypcamu OUOIMOTEKU;

0) uHOpMUPOBATh MMOJIB30BaTENEH O BUAAX MPEIOCTABISAEMbIX OMOIMOTECUHBIX
yeayr;

B) 00€CIEYUTh HAYUYHYIO OpraHu3aIuio (POHIOB U KaTajloroB;

r) dopmupoBarh (HOHABI B COOTBETCTBUU C YTBEPKIACHHBIMH (efepalbHBIMU
MepeuHsMH yYeOHBIX W3JaHUN, 00pa30BaTENbHBIMU TMPOTPAMMaMH  HHTEPECaMH,
MOTPEOHOCTSIMU U 3alIPOCaMU BCEX KaTETOpUi MOJIb30BaTEIICH;

1) COBEPILICHCTBOBaTh HH(POPMAIMOHHO-OMOIHOTpaduueckoe U OUOIMOTEUHOE
o0CTy’KMBaHHE TOJIH30BaTEIICH; 00CCIIEYNBATh COXPAHHOCTD UCITOJIb30BAaHUS HOCUTEIICH
nH(DOpMAITH, KX CUCTEMATH3AIINIO, pa3MEIeHNe U XpPaHCHHUE;

K) obOecreunBaTh pPEXUM pPabOTBl B COOTBETCTBUU C  IMOTPEOHOCTIMU
MoJib30BaTesNiell 1 paboTol 001Ie00Pa30BaTENIBHOTO YUPEKACHNUS;
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3) OTYUTHIBATECS B  YCTAHOBJICHHOM TIOpPSIKE TMeEpel PYKOBOTUTEIEM
00111e00pa30BaTEIBHOTO YUPEKACHNUS;
) MOBBIIIATH KBATA(DUKAIUIO.

IHonb30BaTeiu O0MOJIMOTEKH MMEKOT MPABO:

a) TMOJydaTh TIOJHYIO HHGOPMAIMI0O O cocTaBe OubauoTeyHoro (oHma,
MH(OPMAIIMOHHBIX pecypcax U MPeloCTaBIsIeMbIX OMOIMOTEKON yCiIyrax;

0) MOJIB30BATHCS CIIPABOUYHO-OMOIMOrpa)UueCKUM armaparoM OUOINOTEKH;

B) TOJy4yaTb KOHCYJABTAIMOHHYIO TOMOIINL B TIOMCKE W BHIOOPE HCTOYHHKOB
uH(bOpMaI;

') MOJly4aTh BO BPEMEHHOE IMOJIb30BAaHUE HA a0OHEMEHTE M B YHUTAJIHLHOM 3ajie
MeYaTHbIC U3IaHUs, ayAMOBU3yaJIbHBIE TOKYMEHTHI U IPYTUe UCTOYHUKU WH(OPMAIINH;

1) IPOJIJIEBaTh CPOK IMOJIH30BAHUS JJOKYMEHTAMU;

€) Tmoiy4yarb  TeMaTuueckue,  (Qakrtorpaduueckue,  yTOUHSAIOIIME U
oubamorpaduyeckue CrpaBKu Ha OCHOBE OHIa OMOTUOTEKH;

) TMOJy4aTb KOHCYJITaTUBHYIO TIOMOIIbL B pabore ¢ uHpopmanueil Ha
HETPAIUIIMOHHBIX HOCUTEJISIX TIPY TIOJIB30BAHUH HJIEKTPOHHBIM U HHBIM 000PYIOBaHHEM;

3) y4acTBOBATh B MEPONPUATHSIX, TPOBOAUMBIX OHOIHOTEKOM;

u) oOpamarbcs JUisi paspelieHus KOHGIUKTHOW CHUTyalldd K PYKOBOIUTEIIO
00111e00pa30BaTEIHLHOTO YUPEKACHUS.

IToan30Baresn OMOINOTEKH 00A3AHBI:

a) coOMoaTh MpaBuia MoJb30BaHUS OUOIMOTEKOM;

0) OepeXHO OTHOCUTBHCSI K MPOU3BEICHUSM IeuaTu (HE BBIPBIBATh, HE 3aru0arh
CTpaHMI], HE JeJlaTb B KHHUrax IOAYEPKUBAHUI, MOMETOK), MHBIM JIOKyMEHTaM Ha
pa3IMYHBbIX HOCUTENSX, 000PYI0BAHNIO, NHBEHTAPIO;

B) MOAJEPKHMBAaTh MOPSJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMONIMOTEKH, PACIIOJIOKEHUS KAPTOUEK B KaTajuorax U KaproTeKkax;

I') MOJI30BAThCSl LICHHBIMU U CIPABOYHBIMU JOKYMEHTAMH TOJIBKO B TIOMEILIEHUU
OMOINOTEKH;

N) yOemuThCs TpPHU MOJYYEHUH JIOKYMEHTOB B OTCYTCTBHM Je(EeKTOB, a mpu
oOHapyxeHuu MporuHdOpPMUPOBaThL 00 3TOM paboTHHUKA OMOIMOTEKH. OTBETCTBEHHOCTD
3a 0OHapyXeHHbIE 1e(DEKThI B CITABAEMBIX IOKYMEHTAX HECET MOCIIEIHUIN MMOIb30BAaTENb;

€) pacIUChIBATHCS B YUTATEIHCKOM (QOPMYIISIPE 3@ KaXKIbIN MOTyYEHHBIN JOKYMEHT
(uckmmouenwue: oOyyarornuecs 1-4 KiaccoB);

) BO3BpaIlaTh JOKyMEHTbl B OMOJIMOTEKY B YCTaHOBJICHHBIE CPOKHU;

3) 3aMEHSTh JOKYMEHTbl OHOJIMOTEKM B Cilyyae MX yTparTbl WIM TOPYM UM
PaBHOLIEHHBIMH, JTMOO KOMIIEHCHPOBATh yIIepO B pa3Mepe, YCTAHOBIEHHOM MpaBHIIaMU
MOJIE30BaHUS OMOINOTEKOM;
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M) TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOW 10 UCTEYEHUH CPOKa MM paboThI B
00111e00pa30BaTEIbHOM YUPEKICHUH.

IHopsaok ncnob30BaHus OMOJTHOTEKOM:

a) 3amuch OOy4arommXxcs oO0Ie00pa3oBaTEILHOTO YUPEKICHUS B OMOIMOTEKY
NPOU3BOJUTCA [0 CHUCOYHOMY COCTaBy Kiacca B WHJMBHAYyaJIbHOM TMOPSJKE,
NearornyecKX U UHBIX PabOTHUKOB 0011€00pa30BaTEIHLHOTO YUPEKICHUS, POUTENCH
(MHBIX 3aKOHHBIX MIPe/ICTaBUTElNEH) 00yUaIOIIUXCs — [0 TaCHOPTY;

0) mepeperucTpanus nojb30Barenaeii OMOIMOTEKH MPOU3BOAUTCS €KETOHO;

B) JJOKYMEHTOM, MOJTBEPKAAIOIIIM MIPAaBO MOJb30BaHUS OMOIMOTEKOM, SBISETCS
YUTATEIbCKUI POPMYIIAP;

I') YUTATENbCKUN popMyIsip GUKCUPYET ATy BbIAAYU MOJIB30BATEI0 JOKYMEHTOB
u3 oHa OMOTMOTEKH U UX BO3BpAIIIEHUS B OUOINOTEKY.

Iopsaok mo1b30BaHUsI A00HEMEHTOM:

a) TI0JTb30BaTEIN UMEIOT IIPABO TIOIYYUTH MPABO HA JOM M3 MHOTOTOMHBIX U3TaHUH
He 0oJiee IByX IOKyMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJIbHbIE CPOKH MOJIb30BaAHUS JJOKYMEHTAMMU:
- Y4eOHMKH, Yu4eOHbIC TOCOOUS — yUeOHBIH TOIT;
- Hay4HO-TIOMYJISIpHAsi, TO3HABATENIbHAS, XY/I0)KECTBEHHAs JTUTepaTypa — 1 mecsir;
- IEPUOANYECKUE U3TAHUS, N3/IaHUS MMOBBIIIEHHOTO cripoca — 15 nHen;

B) TIOJIB30BATEIIM MOTYT MIPOUTUTH CPOK ITOJIb30BAHUS JOKYMEHTAMHM, €CJIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHUX MOJIb30BaTEIEH.

HOpﬂI{OK MOJb30BaAHUA YNTAJTBHBIM 3aJI0M:

a) JOKYMEHTHI, TpeIHa3HAYCHHBIC IJIsi padOThl B UMTAIBLHOM 3ajie, HAa JIOM HE
BBIJIAOTCS;

0) PHIMKJIONEINU, CITPABOUHHKH, PEJIKUE, LICHHBIC U UMEIOIINECS B €IMHCTBEHHOM
AK3EMILIAPE TOKYMEHTHI BBIJAIOTCS TOJBKO JJIsl pa0OThI B UMTAJIBHOM 3aJie;

Iopsinok padoThbl ¢ KOMIILIOTEPOM, PACIOJI0KEHHBIM B OM0/IHOTEKe:

a) paboTa C KOMIIBIOTEPOM YYaCTHHUKOB 00pa3oBaTeiIbHOro IMpolecca
MPOM3BOANTCS MO TpaduKy, YTBEPKACHHOMY PYKOBOAHWTEIEM YUPSKICHUS U B
MPUCYTCTBUH COTPYIHUKA OUOINOTEKY;

0) pa3perraercsi paboTa 3a OJHUM TMEPCOHATBLHBIM KOMIIBIOTEPOM HE Oosiee ABYX
YeJIOBEK OJJHOBPEMEHHO;
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B) TMOJIb30BaTelb HMEET MpaBO paboTaTh C HETPAJUIMOHHBIM HOCHUTEIEM
uH(GOPMAIUH MTOCTIE MPEABAPUTENLHOTO TECTUPOBAHNUS €r0 pAOOTHUKOB OMOIMOTEKH;

') [0 BCEM BOIpocaM moucka nHpopmanuu B MHTEpHETE MOIb30BATENb JOKEH
oOpamarbcsi K paOOTHUKY OWOMMOTEKH; 3ampemiaercs oOpalleHue K pecypcam
WuTepHeTa, npeAnoiaraonmm omiary;

1) paboTa ¢ KOMITBIOTEPOM MPOU3BOJUTCS COTIIACHO YTBEPKACHHBIM CAaHHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSAM.
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